RIGHTS ACQUISITION CHECKLIST

(See instructions below on completing form)

PROJECT TITLE: _________________________________________________________

	Rights to Acquire, License or Clear


	Documentation Required by CIFVF
	Have you enclosed a copy of that Documentation? 

(indicate yes or no or not applicable)

Blacked out where not required by CIFVF 


	*Rights to Underlying Property on which Project is Based
	If your project is based on a concept you created, no document is required. (Indicate “own concept” in next row if you created the original concept.)

If your project is based on a concept someone else created, provide us with the document that gives you permission to base your project on it (eg an option or purchase or assignment of rights). 
	YOUR OWN CONCEPT?



	
	
	SOMEONE ELSE’S CONCEPT?

	
	Agreement with writer of Script/Treatment (unless you are the writer, in which case, mark N/A)
	

	
	
	

	*Does the Project features non-fictional Principal Subject (s) (supply name (s))
	Personal Release Form(s)
	

	

	*Principal Location(s) of Project
	Location Release Form(s)
	

	THE FOLLOWING LISTS SOME CONTRACTS YOU MAY NEED BUT CIFVF DOES NOT REQUIRE COPIES 

	Crew  
	
	

	  
	
	

	Talent
	
	

	
	
	

	Visuals
	
	

	   Stills/photographs
	
	

	   Footage from other sources
	
	

	   Other (e.g., graphics, logos, art, etc.)
	
	

	Music/Original
	
	

	   Composer or Copyright Holder
	
	

	   Musicians/performers
	
	

	   Other – recording & synchronization
	
	

	 Music/Other Sources
	
	

	  Composer or Copyright Holder
	
	

	   Musicians/lyrics
	
	

	   Publisher
	
	

	   Stock
	
	


COMPLETING THE RIGHTS ACQUISITION CHECKLIST

PLEASE NOTE: ONLY THOSE ITEMS MARKED BY AN ASTERISK (*) ON THE RIGHTS ACQUISITION CHECKLIST SHOULD BE SUBMITTED TO THE CIFVF, AND THEN, ONLY IF THEY APPLY TO YOUR PROJECT.
· The rights required in order to complete a project vary depending on a number of factors including the project’s genre.  Below is a non-exhaustive list of some of the rights that you may have to acquire to make your project. Not all of them will necessarily apply to your project, and the checklist is not comprehensive.  It is only intended to offer a brief overview and to function as a basic checklist for your own purposes. 
· While the CIFVF provides general information relating to production related issues, it strongly recommends that you obtain legal advice.  This is necessary in order to ensure your project meets all copyright, clearance and other legal requirements necessary for the intended uses, forms of media, territorial markets and means of distribution of your project.  The information provided by CIFVF is not specific to your project and cannot be considered to be all encompassing.  It is provided as reference material only and is not a substitute for legal advice.  
· The Rights Acquisition Checklist contains three columns: the first lists the particular right. The middle column specifies the documentation that the CIFVF would like to receive, if relevant to your project. The last column asks you to indicate yes, no or N/A if the document is attached or is not relevant. Where the third column has been blacked out, CIFVF never requires copies of those documents.  
· For clarification of particular rights, please refer to the following explanations. 
A BRIEF EXPLANATION OF RIGHTS

· Rights to Acquire, License or Clear *
Confirmation of Producer Creating Original Underlying Work

· Did you create the underlying material or concept on which your project will be based? 

-
If you created the underlying material or concept on which your project will be based, you must confirm this to us in writing. There is no form for this: a one-line document signed by you and stating that “this project is based on an original concept which I created” is sufficient. 

-
Please note that if the project is based on an original work created by you, the right to distribute will be automatically held by you. 

Agreement with Writer of Script/Treatment
· If you did not create the underlying material or concept on which your project will be based, you must determine who owns the rights to those underlying materials and obtain written permission to produce your project based on them.

· One of the agreements that you will need in order to ensure that you own all of the rights in your project, will be a written agreement with the writer of the script/treatment.

· The agreement must give you (or your production company) either an assignment or license of copyright. You should also consider including a waiver of moral rights.  Moral rights are created by the Copyright Act. They grant the creator of a work the right to be identified as the author of the work and the right to protect the work’s integrity. The right to protect a work’s integrity may impede a producer’s ability to edit or modify that part of the project. 

· If you already have a form that you use with the writer, we will accept that. If not, you may use the template under the Form & Tools section of the CIFVF web site.

· The agreement with the writer should confirm, among other things, that he or she controls the rights to the work and has the right to permit you to create your project.  This is necessary as the rights may already have been assigned to a third party such as a publisher.  If the writer is unable to give you the contractual assurances that you need, you may have to enter into agreements with one or more third parties.

· In addition to requiring the right to produce your project based on the underlying work, you must have the right to distribute the completed project.  The right to distribute permits you (or someone authorized by you) to distribute your project in all markets and media in which you wish to distribute, for the entire period that you wish to distribute. 

Chain of Title

· If your project is based on an underlying work, you must be able to establish the chain of title for your project.  The chain of title consists of the signed agreements which document every change in ownership of the property from the moment it was created to the time you (or your production company) acquired it. If this is relevant to your project and you already have a form to document the chain of title, we will accept that. If not, you may use the template under the Resources section of the CIFVF web site.  

Transfer of Rights

· A transfer or grant of rights is the granting of permission to the producer/production company to exploit those rights and produce a project based on or including them. This is a document normally required by funding agencies. If you already have a form to document the transfer of rights, we will accept that. If not, you may use the template under the Forms and Tools section on the CIFVF web site. 

· Principal Subject (s) of Project *

In cases where individuals and/or groups are the principal subjects of the project, letters of agreement or personal releases from the principals must be provided with the application. The CIFVF needs to know that you have the required access to the principal subject(s); otherwise the feasibility of the project is in question. 

· Please note that while other investors may require additional releases, the CIFVF is asking for documentation ONLY where the PRINCIPAL SUBJECT OF THE PROJECT is an individual or group or location or business or personal property and /or products. The CIFVF does not require release forms for any secondary subjects or locations. This is because the feasibility of making the project does not rest on the secondary subjects, only with the principal subjects.   

· If you already have a personal release form, we will accept it. If not, there is you may use the template under the Forms and Tools section of the CIFVF web site.   . 

· Principal Location(s) of Project *
· In cases where locations, buildings or businesses are the principal subject of the project, letters of agreement or releases from someone in authority to give you access to the particular location, building or business must be provided with the application. For example, if your project is about Parliament Hill, evidence of permission to shoot in the location is required.  

· Please note that while other investors may require additional releases, the CIFVF is asking for documentation ONLY in the case where the location, building or business is the PRINCIPAL SUBJECT OF YOUR PROJECT. The CIFVF does not require release forms for any secondary locations. This is because the feasibility of making the project does not rest on the secondary locations, only with the principal locations. It goes without saying that releases for all subjects/interviewees/locations in the project must be acquired for the completed production. 

· If you already have a location release form, we will accept it. If not, you may use the templates under the Forms, and Tools section of the CIFVF web site. 
Projects about Music *
· Any films about music will require letters of agreement or release forms to use the music. For example, if your project were based on Glenn Gould’s life story, you would probably want to include some of his performances.  To do so, you would require releases from the holders of those rights. 

· Visuals/Music/Original/Music Other Sources

Have you obtained the permission necessary to use existing music and/or performances, archival or stock footage and any previously recorded images such as photographs or graphics which will be employed in the project?  You must also obtain licenses or clearances to use any trademarks, trade-names or logos that may appear in the project. We are NOT asking for the documentation; we merely require confirmation of the status of the clearances.

You may require more than one form of license to use music in your production.  For example, pre-recorded music will require a master use license (to use the recording) and a synchronization license (to use the composition).  Synchronization rights are often owned and licensed by a music publisher, who may be separate from the composer/songwriter.  The master use license must be obtained from the owner of the recording, who may be the artists or record label. Please see the CIFVF website under Forms and Tools for Master Use Licence and Synchronization Licence forms.

Additional information regarding music licenses can be obtained from Society of Composers, Authors and Music Publishers of Canada (www.socan.org) and Canadian Musical Reproduction Rights Agency Ltd. (www.cmrra.ca).  
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